
HOW TO SEND FILES 

HOW TO SEND FILES FOR YOUR WEBSITE PROJECT: 
· MostÊfilesÊcanÊbeÊemailedÊdirectlyÊto: support@airdrieweb.ca 
· IfÊyouÊareÊsendingÊlargeÊfilesÊ(overÊ10ÊMB)ÊorÊsendingÊaÊlargeÊnumberÊofÊphotos,ÊÊÊÊÊÊ

weÊrecommendÊthatÊyouÊuseÊaÊfileÊtransferÊprogram,ÊsuchÊasÊsendspace.com toÊÊÊ
sendÊyourÊfiles. 

· YouÊcanÊuploadÊaÊsingleÊfile,ÊsuchÊasÊaÊlargeÊphotoÊorÊaÊcopyÊofÊyourÊlogoÊdesign,ÊÊÊÊÊÊÊ
orÊyouÊÊcanÊsendÊmulƟpleÊfilesÊatÊonce.ÊForÊexample,ÊyouÊcouldÊuploadÊaÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊ
collecƟonÊofÊphotosÊforÊyourÊwebsiteÊgallery. 

 

FILE FORMATS: 
· SendÊyourÊlogoÊinÊhi-resoluƟonÊand/orÊvectorÊformatÊ(AI/EPS/PDF/PNG) 
· SendÊtheÊwriƩen content forÊeachÊpageÊinÊMS-WordÊ(doc/docx)ÊorÊinÊanÊemail. 
· SendÊyourÊphotosÊinÊraw/hi-resoluƟonÊJPGÊformat.ÊDoÊnotÊresizeÊyourÊphotos.ÊÊÊÊÊÊÊÊ

WeÊwillÊedit,Êresize,ÊandÊopƟmizeÊallÊimagesÊforÊyourÊwebsite. 
· IfÊyourÊvideosÊhaveÊbeen uploadedÊtoÊYouTubeÊorÊVimeo, youÊcanÊsimplyÊÊÊÊÊÊ

sendÊusÊtheÊlink/URLÊtoÊtheÊvideo. 
· PleaseÊlabelÊyourÊfilesÊclearlyÊandÊsendÊtoÊsupport@airdrieweb.ca 


